Coinniollacha agus Ndsanna

Imeachta chun Saoraidi faoi

Uinéireacht & Bhainistit na
Combhairle a ‘Usaid’

Combhairle Chontae na Gaillimhe
Galway County Council

Conditions and Procedures
For ‘Use’ of Council
Owned &
Managed Facilities

Ta an fhoirm seo le fail i gclé6 moér chomh maith

This form is also available in large print

Ta mile failte an fhoirm seo a lionadh i nGaeilge

1. Cuspdir
Is é cuspadir an doiciméid seo eolas a chur ar fail do

dhuine(i) agus d'eagraiochtai ar mian leo diseanna
faoi dinéireacht agus faoi bhainistii na Comhairle a
usaid le haghaidh imeachtai taighde, oideachais,
bolscaireachta né pobail agus na haiseanna seo a n-
usaid Deimhnionn sé na ndsanna imeachta agus na
coinniollacha usdide agus na prétacail nach mér a
chombhlionadh.

2. Scéip

Ni mor d’aon duine is mian leo saoraidi faoi
uinéireacht né bhainistii na Comhairle, i Limistéar
Udarais Aititil Chomhairle Chontae na Gaillimhe, a
usaid chun imeacht a reachtail né chun
gniomhaiocht a chur i gcrich, iarratas ar chead
foirmiuil a dhéanamh.

Cladaionn na nésanna imeachta agus na
coinniollacha seo gach duine né gripa a iarrann/ar
mian leo diseanna Chomhairle Chontae na Gaillimhe
a usaid le haghaidh usaid ghearrthéarmach
'aonuaire' (ni le haghaidh usaid fhadtéarmach né
leantinach).

Airitear ar imeachtai a dteastaionn cead déibh:
Imeachtai Oideachais, Taispedntais, Ceardlanna,
Seimineair, Seoltai, Taibhithe, Rdsanna Spraoi,
Seisitin Aclaiochta, Siuléidi, Cursai Rothaiochta,
Gniomhaiochtai Carthanachta/Bailithe Airgid agus
Promaisin faoin spéir.

Ni chuimsionn na coinniollacha agus nésanna
imeachta:
Dunadh Béithre (téigh i dteagmhail leis an Roinn
Bdithre agus lompair, Teil. 091-509309 /
roads@galwaycoco.ie ta coinniollacha sonracha i

1. Purpose
The purpose of this document is to inform person(s)

and organisations wishing to use Council owned and
managed facilities for research, educational,
promotional or community events. When using these
facilities, it confirms the procedures and conditions of
use and the protocols that must be observed.

2.Scope
Anyone wishing to use Council owned or managed

facilities in the Galway County Council Local Authority
Area to hold an event or carry out an activity must
apply for formal approval.

These procedures and conditions cover all person(s)
or groups that request/wish to use Galway County
Council facilities for short-term ‘once off’ use (not for
long-term or on-going use).

Events that require approval include: Educational
Events, Exhibitions, Workshops, Seminars, Launches,
Performances, Fun Runs, Fitness Sessions, Walks,
Cycles, Charity / Fundraising Activities and outdoor
Promotions.

These procedures and conditions do not cover:
Road Closures (Please contact Roads and

Transportation Section Tel 091-509309 /
roads@galwaycoco.ie specific conditions apply in

line with Road Acts & Regulations.
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bhfeidhm ag teacht leis na hAchtanna agus
Rialachdin maidir le Béithre.

Imeachtai i Leabharlanna (déan teagmhail le do
leabharlann aititil)

Gniomhaiochtai Trachtala - mar shampla Tradail
Ocaideach ag Imeachtai a mbionn ceadtnais
sonracha agus Fodhlithe i bhfeidhm leo, né
Scannanaiocht (déan teagmhail le Seirbhisi
Corparaideacha le do thoil ag 091-509319)
Imeachtai Faoin Spéir ar Scala Mér sa ‘bhFearann
Poibli’ (do lucht féachana measta os cionn 5000
duine) de bharr go mbionn Rialachdin shonracha
maidir le Pleandil & Forbairt chomh maith le
Coinniollacha Ceadunais i bhfeidhm. Déan
teagmhail leis an Roinn Pleanala i gComhairle
Chontae na Gaillimhe le do thoil.

3. Treoirphrionsabail

3.1 Meastar gur diseanna pobail iad saoraidi faoi
Uinéireacht agus bhainistit Chomhairle Chontae na
Gaillimhe agus ta siad ar bun chun cur leis an leas
eacnamaioch aitiuil; chun gniomhaiocht sa phobal a
chothabhail; chun taitneamh a bhaint as cultur agus
eolas air a éascu agus chun uilechuimsitheacht
shoéisialta a chur chun cinn;

3.2 T4 usaid na saordidi faoi Uinéireacht agus
bhainistiti Chomhairle Chontae na Gaillimhe faoi
lanrogha na Comhairle. Breithneofar go fabhrach ar
iarratais ar Usdid a bheidh ag teacht le prionsabail
ach beidh siad faoi réir ag coinniollacha, acmhainni
agus srianta oibriochta. Airitear ar cheisteanna
acmhainni an cumas seirbhisi airiochais a chur ar fail
lasmuigh de ghnathuaire oibre agus ag deiridh
sheachtaine.

3.3 Tugtar tosaiocht d’iarratais ar shaoraidi a usaid
ag brath ar an tsli a chuirfidh tsaid na saoraidi don
imeacht no seirbhis(i) le:

priomhchuspdir na saordide;

forbairt eacnamaioch aititil, uilechuimsitheacht

shdéisialta n6 buntaisti cultartha

na hacmhainni ata ar fail.
3.4 Tugtar tosaiocht d’Eagraiochtai Deonacha agus
Pobail né do Chuideachtai Pobail agus d’eagraiochtai
neamhbhrabuis thar dhaoine aonair né Cuideachtai

Events in Libraries (Please contact your local
library)

Commercial Activities — such as Casual Trading at
Events as specific licences and Bye-Laws apply or
Filming (Please Contact Corporate Services 091-
509319)

Large Scale Outdoor Events in the ‘Public Domain’
(for a projected audience of over 5000 people) as
specific Planning & Development Regulations and
Licence Conditions apply. Please contact Planning
Department Galway County Council.

3. Guiding Principles

3.1 Facilities owned and managed by Galway County
Council are considered community amenities and are
in place to contribute to local economic benefit; to
sustain community activity; to facilitate enjoyment
and knowledge of culture and promote social
inclusion;

3.2 The use of facilities owned and managed by
Galway County Council is at the discretion of the
Council. Requests for use in line with principles are
viewed positively but are subject to conditions,
resources and operational constraints. Resource
considerations include the capacity to provide
caretaking services outside of normal working hours
and at weekends.

3.3 Request for use of facilities is prioritised based on
how the use of the facility for the event or service(s)
contributes to;

the primary purpose of the facility;

local economic development, social inclusion or

cultural benefits;

resources available.
3.4 Request for use of facilities by Community and
Voluntary Organisations or Community Companies
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agus Eagraiochtai Priobhaideacha maidir leis na
saoraidi a usaid.

3.5 Ni moér do na saoraidi/seirbhis(i) ata le cur ar fail
sna saoraidi sin a bheith ar fail don phobal i gcoitinne
le husaid agus taitneamh a bhaint astu ag gach am
réasunach, saor in aisce nd ar chostas iseal chun
chostais chothabhala agus bhainistithe a chludach.
3.6 larrtar ar eagraithe imeachtai faoin spéir a
mbainfidh Usdid as saordidi na Comhairle machnamh
a dhéanamh ar an tionchar a bheidh ag an imeacht
ar an gcomhshaol agus na treoirlinte i ‘Greening
Galway Festivals’ a chur i bhfeidhm. Ta tuilleadh
eolais agus céip de na treoirlinte ar fail 6 Chlar Cosc
ar Dhramhail de chuid Chomhairle Chontae na
Gaillimhe, An Rannég Timpeallachta, ach glaoch ar
091-476488 n6 riomhphost a sheoladh chuig
environment@galwaycoco.ie

4. Coinniollacha

4.1 Ni moér cur isteach ar chead i gcomhair Usaide
roimh ré - ar a laghad 15 13 (3 seachtain oibre).

4.2 Tiocfaidh deireadh le cead a dheonaitear i
gcomhair saordidi a usdid i ndiaidh an imeachta agus
ni chiallaionn cead a bheith socraithe leis an
gCombhairle i gcomhair usdide ar dhatai airithe agus
socru leantnach an tsaoraid a usaid.

4.3 Tiocfaidh deireadh leis an gcead a deonaiodh i
gcomhair saordidi a Usdid i ndiaidh an imeachta ar na
datai agus ag na hamanna a socraiodh leis an
gCombhairle. Ni chiallaionn cead a bheith socraithe
agus socru leanunach an tsaordid a usaid.

4.4 Is i gcomhair usdide gearrthéarmai agus
imeachtai aon-uaire agus sin amhain a bhreithnitear
iarratais, ni i gcomhair usaide fadtéarmai na
leantinai. (Féach scéip thuas)

4.5 Ni mor d’usaideoiri ceadaithe an tsaoraid a usaid
i gcomhair na himeachtai mar a leagtar amach iad ar
an bhFoirm larratais ar Usaid agus laistigh den
fhrama ama comhaontaithe agus sin amhain. Ni mor
aon athru ar na himeachtai beartaithe i ndail le
huasaid, datai, né frama ama, a chur iniul do
Chombhairle Chontae na Gaillimhe laistigh de choicis

and not-for-profit organisations is prioritised over
individuals or Private Companies and Organisations.

3.5 The facilities / service(s) to be provided in those
facilities must be available for the use and enjoyment
of the general public at all reasonable times, either
free of charge or subject to moderate charges to
cover any management and maintenance costs.

3.6 Organisers of outdoor events using Council
facilities are asked to consider the impact of their
event on the environment and apply the guidelines in
‘Greening Galway Festivals’. Further information and
a copy of the Guidelines are available from Galway
County Council Waste Prevention Programme,
Environment Section by contacting 091-476488 or
emailing environment@galwaycoco.ie

4. Conditions
4.1 Approval for use must be applied for in advance —
a minimum of 15 days (3 working weeks).
4.2 Permission granted on use of facilities shall
terminate after the event and dates agreed with the
Council. Permission does not constitute an ongoing
agreement to use the facility.

4.3 Permission granted on use of facilities shall
terminate after the event on dates and times agreed
with the Council. Permission granted does not
constitute an ongoing agreement to use the facility.

4.4 Requests are considered for short-term use only
and once-off events and are not long-term or for
ongoing use (See scope above).

4.5 Permitted users must use the facility for the
agreed events only as outlined in the ‘Request for
Use’ form and within the agreed timeframe. Any
changes to the proposed events in respect of use,
dates, timeframe must be notified to Galway County
Council preferably within two weeks of the event but
no later than 48 hours in advance.
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6 dhata an imeachta ach trath nach déanai na 48 uair
an chloig roimh ré.

4.6 Nil cead ag Usaideoiri ceadaithe an imeacht a
usaid chun criocha neamhdhleathacha né i gcomhair
imeachta/ghniomhaiochta ar bith a chruthédh ntis
n6 damaiste, a chuirfeadh isteach ar dhaoine né a
d’fhéadfadh a bheith dainséarach do Chomhairle
Chontae na Gaillimhe, don phobal agus iad ag baint
usaide as na saoraidi seo né d’aititheoiri eile na n-
ditreabh maguaird.

4.7 Nighlacann Comhairle Chontae na Gaillimhe
aon fhreagracht maidir le haon timpiste, gorti né
damaiste a bhainfeadh do mhaoin na do dhuine, cibé
sli a éireoidh sé, i ndail le haon eachtra né tarliint a
thitfeadh amach né aon éileamh a dhéanfai agus ni
bheidh aon dliteanas ar Chomhairle Chontae na
Gaillimhe ina leith.

4.8 Sula mbaintear usaid as an tsaoraid caithfidh
grupai fianaise a chur ar fail go bhfuil arachas
Dliteanais Phoibli leordhéthanach agus cuimsitheach
acu ndr la na ar a laghad €6.5 milliun a luach i
gcomhair aon éilimh amhain. Sula mbainfear usaid
as an tsaoraid, ni moér do Ghrupai/Eagraiochtai a
dhearbhu go bhfuil Comhairle Chontae na Gaillimhe
slanaithe in aghaidh aon timpiste né éilimh a
d’eascradh as an tsaordid a usaid no as na seirbhisi
arna gcur ar fail ag an arachai. Slanaiocht shonrach
do Chombhairle Chontae na Gaillimhe, a bheidh le cur
ar a polasai arachais féin, a bheidh i gceist leis sin.
Beidh fianaise ar arachas de dhith sula mbainfear
usaid as an tsaoraid.

4.9 Ni mor d’usaideoiri ceadaithe na saordide an t-
ditreabh a fhagail mar a fuair siad é agus a chinntiu
go mbeidh sé glanta i gceart agus saor 6 bhruscair. Ni
mor déibh a bheith freagrach as ditscairt cheart
dramhaiola i ndail le hait ar bith arna huasaid i
gcomhair an imeachta, taobh istigh né taobh
amuigh, leithris phoibli san aireamh.

4.10 Is féidir plean bainistithe bruscair a iarraidh ma
theastaionn sin agus ni mor d’eagraithe an imeachta
sin a chur i lathair i scribhinn.

4.11 Nil cead abhar fégraiochta a chur in airde ar
mhaoin na Comhairle (cuailli solais, faichi, fala
teorann, etc) gan cead a fhail roimh ré, in imthosca
ar bith.

4.6 Permitted users must not use the event for illegal
purposes or any events/activity that would cause a
nuisance, damage, disturb or be a danger to Galway
County Council, members of the public using these
facilities or other occupiers of nearby premises.

4.7 Galway County Council accepts no responsibility
and concedes no liability in respect of any accident,
injury, or damage to property or person however
arising, regarding any incident, occurrence or claim
which may take place as a result of any activity in
connection with the use of the facility.

4.8 Prior to use of the facility, groups are required to
provide evidence that adequate and comprehensive
Public Liability insurance is in place to a value of at
least €6.5 million for any one claim. Prior to use,
Groups/Organisations must confirm that Galway
County Council is indemnified against any accident or
claim arising from the use of the facility or the
services provided by the insured. This will involve a
specific indemnity to Galway County Council to be
noted on their insurance policy. Evidence of the
insurance will be required in advance of the use of the
facility.

4.9 Permitted users of the facility must leave the
premises in the condition they found it in and ensure
that it is properly cleaned, free of litter and be
responsible for proper waste disposal in relation to
any areas used for the event indoors or outdoors
including public toilet facilities.

4.10 Where required a litter management plan maybe
requested and the organisers of an event must be
able to demonstrate this in writing.

4.11 Under no circumstances can advertising material
be erected on Council property (lamp posts, grass
areas, perimeter fencing etc) without prior approval.
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4.12 Maidir le himeachtai méra, beidh ar na
heagraithe plean bainistithe trachta a chur ar
aghaidh sa chas go bhféadfadh ardu teacht ar an lion
feithicli a bheadh ag gluaiseacht chuig imeacht agus
uaidh, no sa chas go dteastoédh nios moé paircedla na
mar ata ar fail go haitiuil né in aice na saordide. Ma
iarrtar plean den sort sin, ni mér do na heagraithe a
léirit go ndeachaigh siad i gcomhairle Udaras Trachta
an Gharda Siochdna agus go bhfuair siad cead i
bprionsabal. Ni mér déibh freisin socri a dhéanamh
leis An Garda Siochana cinambh a fhail uathu sa chas
go mbeadh cinamh den sért sin de dhith.

4.13 Maidir le himeachtai taobh istigh, sa chas go
mbeadh an lion daoine ag freastal ar an imeacht
cothrom leis an lion is mé daoine ata ceadaithe san
fhoirgneamh, ni moér d’eagraithe imeacht den sort
sin dul i gcomhairle leis an Oifigeach Déitedin roimh
ré maidir leis an lion uasta daoine ceadaithe,
riachtanais sabhdilteachta poibli agus an
reachtaiocht infheidhme a chomhlionadh.

4.14 Féadfaidh Comhairle Chontae na Gaillimhe
limistéar ainmnithe a roghnt don imeacht agus
iarrfar ar eagraithe an imeacht a reachtail laistigh de
na limistéir ainmnithe. Is ag innealtéir sannta
Chombhairle Chontae na Gaillimhe a bheidh an focal
scoir maidir le limistéir ainmnithe agus is aige/aici a
bheidh cead athru ar limistéar ainmnithe a mholadh
sa chas go bhfagfadh coinniollacha aimsire né
fachtoiri eile go mbeadh an limistéar comhaontaithe
neamh-oiritnach.

4.15 Ni cheadaitear beoir, fion, biotailli né
deochanna meiscitla a dhiol. Bhreithneofai na nithe
sin a sholathar lena n-dl ar an aitreabh agus sin
amhain, maidir le himeachtai comhaontaithe, agus ni
mor é sin a chomhaontu roimh ré.

4.16 Bhreithneofai bia-abhair a thaispeaint, a dhiol
nd a sholathar le n-ithe, ag teacht le ceanglais
reachtula agus le coinniollacha na gCeaduinas ata i
seilbh Chomhairle Chontae na Gaillimhe agus a
rialaionn oibrit na saoraide. Ni mor sin a
chomhaontu roimh ré. Ni mér d’dsaideoiri ceadaithe
na saoraide comhaontu go gcloifidh siad leis na
coinniollacha ceadunais riachtanacha a bhaineann le

4.12 For larger events where there will potentially be
an increase in the movement of vehicles to and from
an event, or where parking will be required in excess
of what is available locally or adjacent to the facility,
the organisers will be required to submit a traffic
management plan. When such a plan is requested the
organisers must demonstrate that they have
consulted with and got agreement in principle from
the Traffic Authority “An Garda Siochana”. They must
also arrange for the assistance of An Garda Siochana
where such assistance is required.

4.13 For indoor events where the planned numbers of
public attending/congregating at the event is such
that the building may reach its occupied capacity, the
organisers of such an event must consult in advance
with the Fire Officer in respect of maximum
occupancy numbers, public safety requirements and
compliance with applicable legislation.

4.14 Galway County Council may agree a designated
area for the event and organisers are asked to hold
their event within the designated areas. Galway
County Council’s assigned Engineer will have the final
say on designated areas and can recommend a
change to a designated area if in his or her opinion
weather conditions or other factors make the agreed
area unsuitable.

4.15 Sale of beer, wine, spirits or intoxicating liquor is
not permitted. Supply of same for agreed events
would be considered for consumption on the
premises only and must be agreed in advance.

4.16 Supply, sale or display of foodstuffs for
consumption would be considered in line with
statutory requirements and conditions of Licences
held by Galway County Council governing the
operation of the facility and must be agreed in
advance. Permitted users of the facility must agree to
comply with necessary licence conditions relating to
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bia-abhair a ullmhd, a théamh né a dhiol le n-ithe ar
an aitreabh agus sin amhain.

4.17 Moltar d’eagraiochtai ata ag eagru imeachtai
na Measunachtai Riosca agus Pleananna Slainte agus
Sabhailteachta riachtanacha a bheith acu, agus plean
Cosaint Leanai a mheas d’imeachtai dirithe ar leanai.
Na heagraithe a bheidh freagrach as sin, ni
Combhairle Chontae na Gaillimhe.

5. NGs Imeachta

5.1 Is féidir iarratais ar na saordidi a Usdid suas le 3
mhi roimh ré ach ni mér iad a dhéanamh ar a laghad
15 1a (3 seachtain oibre) roimh ré ar an bhfoirm
“larratais ar Usaid.”

5.2 Cuir céip de d’arachas dliteanais phoibli ar
aghaidh le d’iarratas, le do thoil.

5.3 Ni mér d’iarratais a bheith soiléir maidir le céard
le haghaidh a bhfuiltear ag iarraidh an tsaordid a
usaid agus ni mor cloigh leis na coinniollacha usaide.
Cuirtear iarratais ar eolas/fhoirmeacha agus
foirmeacha comhlanaithe ar aghaidh chuig an
seoladh thios.

5.4 Seolfar litir chugat ag dearbhu gur tugadh cead
duit an tsaoraid a usdid. larrtar ar eagraithe coip
den chead sin a choimead.

the preparation, heating or sale of food items or
consumption on the premises only.

4.17 Organisations organising events are advised to
have this necessary Risk Assessment and Health and
Safety Plans and for events targeted at children, to
consider Child Protection. This is the responsibility of
the organisers and not Galway County Council.

5. Procedure
5.1 Requests for use of facilities can be made up to 3
months is advance but must be made at least 15 days
(3 working weeks) in advance on the “Request for
Use” form.
5.2 Please submit a copy of your public liability
insurance with your application
5.3 Requests must be clear on what the facilities will
be used for and must also comply with conditions.
Requests for information/forms and completed forms
can be submitted to the address below.

5.4 A letter confirming your approval to use the
facility will be issued. Organisers are requested to
keep a copy of this approval.

Ma ta amhras ort cibé an bhfuil cead foirmitil ag
teastail don imeacht/ghniomhaiocht né nach bhfuil,
déan teagmhail le;

If you are in doubt about whether the event / activity
requires formal approval then please contact;

Seol an fhoirm ar ais chuig: Return to:
Seirbhisi Corparaideacha
Comhairle Contae na Gaillimhe
Aras an Chontae

Cnoc na Radharc

Gaillimh

Prospect Hill
Galway

Corporate Services
Galway County Council
Aras an Chontae

Tel. (091) 509225
Fax (091) 509010
customerservices@galwaycoco.ie

www.gaillimh.ie
www.galway.ie
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